No.A-34012/8/2017/DP&AR(Exam)
GOVERNMENT OF PUDUCHERRY
DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE REFORMS
(PERSONNEL WING)
-00000-
Puducherry, dated: ©2.01.2018.

I.D.NOTE / MEMORANDUM

Sub: Public Service - Conduct of Common General Departmental Test
for Ministerial Staff - Applications - Called for.

Ref: ) G.0. Ms.No.55/74-(Exam), dated 18.06.1974 of the General
Administration Department, Pondicherry.

i) G.0. Ms.No.56, dated 01.09.1980 of the General
Administration Department (Examination Cell), Pondicherry.
-00000-

The Common General Departmental Test for Ministerial Staff as prescribed

in the G.Os cited is proposed to be conducted tentatively during the month of February,
2018,

2. The Heads of Departments/Offices are requested to bring the contents of this
I.D.Note/Memorandum to the notice of all officers/staff concerned including those working
in Karaikal/Mahe/Yanam and also to those who are on deputation and to forward
applications in the prescribed form (specimen enclosed) of officers/staff who are willing
and eligible to take up the test so as to reach this Department on or before 22.01.2018
after scrutiny. Applications received after the prescribed date will not be entertained on
any account. Applications which are not in the prescribed form or which are found to be
defective or incomplete shape, will summarily be rejected.

3. The admission of the candidates to the test will be regulated in accordance with
orders contained in G.0.Ms.No.37, dated 15.04.1976 of the GAD, Puducherry, G.Q.Ms.No.16
dated 17.02.1999 of DPRAR(PW), Puducherry and U.O.Note/Memorancum No.3-1/83-GAD (Exam),
dated 04.07.1983 of the GAD, Puducherry.

4, Those who have already appeared for the test twice, except Scheduled Castes /
Scheduled Tribes / Ex-Servicemen / Physically Handicapped candidates, should send with
their applications an Indian Postal Orders for ¥10/- (Rupees ten only) drawn in_favour of
THE UNDER SECY. TO GOVT., DP&AR (PW), PUDUCHERRY (by designation only)
pavable at PUDUCHERRY as admission fee in accordance with the Government Orders
cited at para 3 above, failing which their applications will summarily be rejected.

5. In case the official is transferred to other department / any outlying region after
submission of application, the Department / Office where he / she has been transferred
and aiso the Centre where he / she want to take up the test should be intimated to this
Department immediately. If any request for change of Center is received after the
despatch of the Hall Ticket the same will not be entertained.

6. The actual date time and venue of the test will be intimated to the candidates in
due course.
7. This I.D.Note/Memorandum has been hosted ir the official website
http://dpar.puducherry.gov.in for referance. 5
W&
A 08°
(M. KANNAN)

UNDER SECRETARY TO GOVERNMENT
Encl: As stated. |
To
All Secretariat Departments.
All Heads of Departments / Offices.

The Collector, Karaikal.
The Regional Administrator, Mahe / Yanam.




Last Date for submission of Application 22-01-2018
APPLICATION FORM FOR ADMISSION TO COMMON GENERAL DEPARTMENTAL TEST FOR
MINISTERIAL STAFF
IMPORTANT NOTE:

(i) No column should be left blank. (i) Any omission will lead to sumn’iary rejection of the
application and no correspondence will be entertained on this matter.

(To be filled by the candidate’s own handwriting)

1. i) Name of the candidate .
(In full and in BLOCK CAPITAL)

ii} Candidate’s PRAN / GPF Number
iii) Candidate’s Mobile Number

iv) Candidate's e-mail Id (ifany) . .... . ............
v) Candidate’s Aadhar Number. . . ... .. .. ..

2. i) Designation
ii} Present official address with QOffice Telephone Number

iii) In case the official is on deputation, the name of the
Department / Office from which deputed with Office
Telephone Number

3. i) Post held (whether regular or ad-hoc basis)

ii} In case the candidate officiates in the present post on
ad-hoc basis, indicate whether he / she hold any other
post on regular basis

Classification of the post

Educational Qualification

6. i) Whether the candidate belongs to category of Scheduled
Castes / Scheduled Tribes / Ex Servicemen / Physically
Handicapped (Answer YES or NO)

i) If YES, specify S.C.(Origin or Migrant)/s.T/xsM/ O.H./V.H.
7. 1) Date of Birth
ii) Date of initial appointment with designation - Date

vk

Designation :
iii) Date of appointment in the present post
8. i) Whether appeared previously for the test (fests conducted
after 15-04-1976 alone need be taken into account)
{Answer YES or NO)
i) If YES, indicate the Number of attempts already made
with particulars of date of conduct of the test

9. Fee paid, if any, vide Indian Postal Order Number,
Date and Amount

10. Name of the Centre in which the candidate is to be
examined {PUDUCHERRY / KARAIKAL / MAHE / YANAM)

PD]:;:ee:- SIGNATURE OF THE CANDIDATE
(TO BE FILLED IN BY THE HEAD OF DEPARTMENT / OFFICE)
Certified that the particulars furnished against item Nos. 1 to 8 by Thiru/ Tmt./
Selvi | _ {Name of the
candidate) (Designation) have

been verified with reference to the relevant records and found correct.

SIGNATURE OF THE HEAD OF
Place: DEPARTMENT / OFFICE

Date: NAME & DESIGNATION WITH SEAL

Note: Application from deputation staff should be routed through their parent department
only.
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2. . This tgst will in- addition to the. AccoLnts Test for SUbDrDlﬁatL .
. ui.LCLrs UPlCh all the None Secrebarlat mlnlsterlal staffs are :
IQUULLEd to DdSS.. : N )

3. The test will be cenducted by *bu Genaral Admlnlatlatlon Dop“ru»'
ment subject to the conditiens to be. not;?;»d rrom tTime toO tlmn and
tho dates to be intimated separately. ‘ ‘ :

A The syllabus and other de:a1lb of the tost are giden,infth@
“zpnexUre to thie order.
'/ BY ORDER DF THE LIEUTENLNT "UUERNURJ

-

-NP CHRND?AMUULi.
, : . : . Chief Secrctary tm GOULrnmLﬂL
.To oL . ) L e .
A11 uDCIEtdrlLC to. Ccvernmenua o Tt
CA1L Hpads: of Deptt.s/O0ffices :
Addministrator, Kerai k@l/Maba/Yanam. :
Tre- Central RDCD g.. Branch, Pundlcharry/G O Fllel SET

: A NN E X:ULR E - . :
Lﬂr*ral Uepartnental Test for Nlnlsterlai Sbafr in Naﬁ—Secretarlat
Jur¢u10n 3 hours, {with books) T Maximum Marks - 100
- ¢ . Mipimum Marks =" 40

i) Office Procedurg;
iig Union Territorics fict, 1963,
i Constitution.of India (Articles’ 14 15 16,19 205}19H,D C
: 239,240, 309 to 311 and 324 to 3293 , _
. b iv) Central Civil Services (C:C.A.) Rules, 4965..

v) Central Civil Services ECDndUCt) Rulss, 1964,
vi) CGentral Civil Services (T.S ) Rylos; t‘%éS
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~A¢UOClSlOﬂ has boen takﬂn to condﬁct a general,departm@ntal tost
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B G.0.Msi D.35/?4(Exam}dated 2.4.1574..
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11 Sucrﬂtarlus ta Sovernmehnt, o : L ‘ ¥
- 11l Secretarist Departmerts, C ) )

ALl Heads: of Dcpartnents/Drﬁlcesu : o .
"0“1n1strabor5, Karaikal/Mahe/Yanam u1th =purﬂ cOplﬂso

L

- : GDUERNWENT OF PDNDlCdERHY
-f,.' -1 - RBSTRACT

Public SerLlCES - Dcparwmenu 1 Test - Prcscrlpblon Df commaon sylLUHmb

for both Secrotarlat and Non Sgcratarlat Miﬁlstcrlaw suaff - DrdPTS‘“
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GENERAL nDWiNISTﬂﬂTlD\ ot PhRTHENa

(Examin&ticn Cell)

G,D;Msomc.se o B 'P@ndichﬁfryH605Dstﬂthe 1st Sop-

READ tambs: *9QQn

2. Latter No.&=65/EB/SE/U.1/79 dateéd 13.3. 1980 from *nm"
.Superintending Engineex, E‘eczrlcluv Dupartment, pondlch¢r:“

* o

ORDER: T : : T S

A qUDSulOﬂ hes- beem raised’ rpgcrdvng grant of exomp+10n to

=,

Ministarial staff who havs' originally appointecg in Sgeretariat uﬂpa:t"
merts and who have passed the gensrcal departmental, test for Secretae

riat S5taff, ;= from pessing ths gzneral deertTentG_ tcst fcr ministoe
”L&l staff -in Non=Secretariat Daparumbﬂts. S

2, fifter careful. consideraticn, it has. boon.decided that in Futur:
only one mcommon general deparimeiital tegst may bs conducted for
winisteriasl staff; viz.Assistants, U.D.C.s, SQenOglapheré, Typistf'
under this Administration irrespective of the fact whether they =ars
uurk1ﬁg in Secrctarlat or Mon=Sadretariat departments. - ﬁCCO”dlﬂ;‘y
the coAduct of the gsnersl dapartnnntai test {er SGCTLtaIch stﬂf“
will be discontinued. - :

3. Th:I syllqbus' oF the common dcpartw;ntul test is.the = sam:
that presecribed in this drpartnonu_ « OeMs. ND;JS/TL{ X&m) datcd
186419744
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T, ‘1t has alsG bagn jbclded th at éUchHQf those mlnlsto;lgl stﬂ—f it

had passed the gen~1a1 dﬂpartnnnth, tgst foro- SGCLGuaTlE staff dhuuﬁc

Hﬁ_“xcnptgd from gessing the gencral- deperimental test ‘Wor nlnigtﬁ"fa

gtaff in non«secrectariat ‘departments or thg commen %%nbral dapart nint
st prescrlbad by 'this Administration under this C

" 5. Thls order will take cffect frem the dete of iss 159ua¢'

-/BY ORDER oF TH; LIEUTENHNT GOVE R\BQ/a

CPuU. JAIKRISHNAN
HIE% SfERETer T3 GOUERNMENT

Tho Gensral dmlnﬂstratlon(Serulccs)Departnﬂnt, POHd*cerry.

‘Thae Central Recorﬁ Branclhy Pondlchnrry.

.The Superintending Engimebr, Electricity DLptt.,

Fondicherry with referencs to his letter

No,4-65/E8/SE/L.1/75 dt. 10.3,1980 : A

£.0. file/Stock file. - : §a/- *
: (sn UUITHYHNATHRN)
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Governmont have prescribed departmenisl tegts in respect of

vAricus catogorics of offlecry/gtaff jorking in Hfférunt Aepartuents and
the tegts 2re condieted perdodicnlly ag per the progromng draw and
communicated in Wrewlar o, 36531 /Te00NBxan) dated Sth March, 3974,

4 though thege tegtp arc méant for the cabogorica of officerg/staff fHor
wvhom they are specifically pregeribed, other categorics of officorg/ataff
have alg been allowed to write the tegts in regponge to the I'qucats
 Tecolved from tho werious gorvica hgmoiations, Such unrestriecteg -

adrl gglon of eamdldates o the dopartmentsl fogtle) has been cangnz &
1c¥ of aduinigtrative incowvenicnce; B des B hage amodnt higateo to
be gpeet by way of payment of honofaria fo the exaziner for seiting up of
quégtion paparg and valuetion of anywer paperg, pRyent of hohoraria to
1nvigilatorg, cte. Wt a view to meoeting part of the above expendtiure,
1t hag been decided thet feeg may be collectsd from the candidateg who have
not @uecceded in their atteapts twice in the deparimental test{g). HRecordingly,
the following orders are famed «Ath regard to the pRyacht of foea,

. 1. A fee of ks.5/- b0 colleeted £ cach gepartnontal test/Sxsmioation,
2. The foe payable will be §s.5/- even if A part/paper of a particalar

. test 1a- to bo wrdi then,

3, The number of attompts for purpose of collecton of foes, il be
caleulated basedkcu the varisus deparinents] teet/oxsmination
which 11 be cohducted After thoe igsue of this order,

4, The fee ig payrble by Inglan Fogh&l Ordor orywhie to the Meputy
Sceretary to Govermment, Goneral Aduinistration Tepartuent,
Pondicherry (by designatim snly),

3. Feog oncov pald will not be rofunded ow any account.

B, Applicationa without the Indlan Postsl order A1l be prmarily

rcjocted.

. T. Scheduted Cagle/Schedquled Cribe 20d Bx-servicemen candidates arc
exenpied fro pRment of foo for departmentrl tegtg,

8, L. CUg/Ulerks are cxoimpted from paymeat of fee for departmentsal

tegt in Pynaurd Hng only.

2. In giperglaston of the earlier orders, the following ingtruetlonsg Arc
iagicd far strict compliance in o far ag adeission of candldetog to the
doparimental tests sre concemed:-

1. For departmoemtml tesgts, a1l categorics of gtaff excent Ciagg IV
will be agnitied,
2. Ouly candidates who arc oo regular employment in Govermment gervico,

in any capacity, will be adaltted to the departmental koet,
‘3. The Iepartmental fostg, such ag devartmental test for Hodleal

Officers, Tngincers, cte,, the gyllabus for which contain tochnd eal

mbiects i1l te thrown open to only sach of those for whom thay

S
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arc spetifically preseribed and for those who #re im
1ine f6r promotion to such of the categories for whem it ds
pregeribed. ' :

.- {By.Oréer of the Licutenant-Governor)

T.5. PRTMSMATY -, .
CITST & GMTARY T0 GOVERIMWT -

To

M1 Sceretaries to Governmenkb.

M1 Heags of epartmentg/0ffices

Aduini straters of Karsikal, dabe, Yan=m.
“The Central Bewrd Braneh, Povdcherrye

Copy s - |
Stock file. o ,
GoO-FilQo ’ o
. é . %U‘Wv\m OMQL.
(5, mummssy 06«
CMPUTY $HEMTARY T0 GOWRIBMIT,
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aovsramze of pondicherrv
Abstract
PMbTic Services -~ Fonduct of Depargmerital Tagfs -
Rgvigien of Admission Fees -~ Orders - zssue& .

e e e e e e e e e e e e

DEPARTMENT OF PTRECMNEL AND ADMINISTRATIVE Ré?ORHS
v {PERCONNEL WING)

G.0. Ms.No. g Dt 12599

ORDER: i o
READ: GO;MS.&O13? jatfd 15.4.1876 of Gsheral AdminTStratlen
Departmens.. Dond1cherrv.

.-

~In the GOVG”UTChL Order read abdve, ghe. fos for adm1sslﬂn

to. the Departmental Teate-_xam1nat1on has been Drescr1beﬂ_.
question of enhancins the fes has :Deen engaging. th iy
the Government.,. as a hugd amount is being spent b wav of
of honararia. fo the Examiners fTor setting up. &

Papers/Valuaticn ©f Angwer Pabers, pavment of Hom _
© Invigilators., stat*onerv charges et, . and with: a view tp et H.
part of the above expsnditure it fids baén docided “to. Tnersase the
fee to be coliected from the cardidates appegring for the
Deparmental Tesﬁs ﬁcOmnet1t1ve Exam1natwcn .

2. Accordingly - in partial -modification. of £H. Ga 0 re"
above the  fee - nrnacr1bed Tor  the Departmentsal Test aly

Competitive Examiration stands increasad From- Rs 5/— to Re. 10ﬁﬁ
as 1nd1cated beTow with immediate affact

. For:eomnat1x1ve anm1natﬁon ~ Rs.10/-

ii. For Debarimentzl Test after .- Rs;1ﬂiv L

two attempts

3. ' No.fee TS coT1ected 1n ths fol1ow1nq caaas:*,

i) Deaartmehtal Test for the f1rst two attemnts'

1) In the case of SG/ST/PH,‘ ~83rvaceman 0¥ .
Competitive Examination as well as : R
DeparthVta1 Tast, - _ Co A o

LY

4, This isgues with <tha  concurrence of the Finance

Desnartment vide thé&ir U.0. No. 14316!98!F4 dated 14: 02, 1998,

/BY Orcar oF the Lieutenant Goyarnorf~_u;}

(T DJANAGUIRAMANE)
UNDER SECRETARY TD GG(ERQHENT

To ' S - s
G\ :

1. The ATl Secretaries to Covernmentfh]? Sectt. Departments

2. All Heads of Repartments/offices - .

3. The Regional Executive OffTicer, Karaw:z"”"ha/Yan 2m.

4. The Central Records Branch. Pond1cherrv.

5. The Stock file.
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- by this Administrztion
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\ . Ro.Z-1/83-CAB{Exam) .~ ‘ d
o COVER LT OF FORDICHERRY '

s Ceneral Administretion Deperiment ‘ )
s T Bendicherty-605331, the 4th Tuly's
LY GLDe NOTE/MEMORANDUN e

-

. Subject:- ﬁﬁbiic Scrvices -~ Condict of deparimental testis

‘hemission to - Rugarding. .

. RefenenceiCircular No.38941/74-CrO{Esan) dated §.3.1974

of the General Administraiion Dspartment.

.
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7 .o .
Departmental tests.have becn prescribsd For various
categories of qQfficials of this Adwinistraticn and tests are being
conducted perfodically by .this deprriment 28 per the progrenme
drewn in-tife Cirtcular citad above. " Although these tests are
meant for those for whom they sre specifically prescribed,- this,
department hes been agmitiing -elen, candicates whd do not Fall g
under such. categories. This; of late, ‘heb cebsed much acminis-
trative inconveniences. . The matler has been carefully oxemined
g and it has boen deeided that only officizls
who belong to the category f3r which o perticular deparimentzl
test is specificslly prescribsd and- those who. ars in.the .o
immediste line of promotion to the category for which a test e~
.prescribed will be zgmitied to thet deparimental test in futuze.
The Accounis test for subordinate offifers end ths common = |
General departmental tests for Minisierial staff will remain_ /
-open to 211 as hithertofoére, - e L : T

2.f - The Heads hf-&epértmentsfﬂfficcs'éré requnstad.kihdly';
torbring. the above decision to the notice of 21l officials .undar
thelr conirols - They are z1s0 reguested o scraen the zpplicstiuns

. at .the time cof submission

b

5 on itself apd.farwsrd 'tc this deperiment -
only the applications of these for_whom tha test-is prescribed
te linelof promotion if they gass

and who are-on the immedia
"4 VAR ' o

the relevant  tests, - =
. - I . _ - \
:,;;D_ T

..
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'.\Cj%;j% i:.:_-.' R o © U (M. PAJARISSAMY)

L .. 7%. DEPUTY SECRETARY T0. GOVERNREAT -
. All Secretsrict Deparihants SO
. All Heads of Departments/Officgsl .

. M .

- Agmlnistrators, Kersikal/Mahe/Yenam with spare copies: -

\}.b.ﬂ.?. . ‘, . .' .' . -‘ -. - '._' . .,—i:._.
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COMMON GENERAL DEPARTMENTAL TEST FOR MINISTERIAL STAFF

Time: 3 hours Max.Marks: 100

Note: (i). Question No 1 to 5 carry 20 marks each.
(i) Attempt any 3 questions out of 1105
(iti).Question No.6 is compulsory and carry 40 marks.
(iv). Textual reproduction of answers should not be resorted to.

%dkk

Attempt ANY THREE QUESTIONS out of Questions 1to 5 (3 x 20 = 60 Marks)

1. (a) Explain the procedure to be followed by an Assistant/UDC/LDC on
handing over and taking over of records.

(b) What are all to be kept in mind while seeking leave and extension of Leave?

2. (a) The procedure to be followed while filing of papers and referencing in files may
be explained

(b) Expiain in detail on the Disqualification for Membership in respect of a person
being chosen as and for being a Member of the Legislative Assembly of a
Union Territory.
3. (a) Give details of the special provisions relating to Financial Bills.
(b) The Constitutional Safeguards available to a person employed in civil
capacities under the Union or State may be explained.
4. (a) Enumerate the provisions on the Rights to Freedom available to all citizens of
India
(b) The Role of Election Commission may be explained in detail.

5. (a) In respect of the Union Territory of Puducherry explain about the duties of
Delimitation Commission and the role of Associate Members.

(b) Quote the provisions as to how assent is given to bills passed by the
Legislative Assembly.

6. Write detailed Notes on ANY FOUR of the following: (4 x 10 = 40 Marks)

{a) The penalties that could be imposed on a Government Servant.
(b) The orders against which a Government Servant may prefer an appeal.

(c) Acts and conducts and the acts and omissions of a Government Servant which
amount to misconduct.

(d) Activities that could be undertaken by Government Servants without
previous sanction of the Government.

(&) What are the Terminal gratuity payable to temporary Government servants?

(f) Terms and conditions under which a Retired Government Officer could be
appointed as Inquiry Officer (/O) -

FAKKK A




